
              

 

With unrelenting determination and a commitment to excellence, 
Buffalo Collegiate Charter School educates students in grades 4 through 12 to 

graduate from the college of their choice and serve as the next generation of leaders. 
 

Buffalo Collegiate Teaching Fellow  
Buffalo Collegiate, a new charter school located on the East Side of Buffalo, invites energetic and committed educators to apply to 
the position of Teaching Fellow. Our school is founded upon the belief that all students can achieve at high levels when provided 
with high expectations and a supportive learning environment. Buffalo Collegiate will build a team of adults who will work 
tirelessly to fulfill our mission so that all students are firmly on the path to excel in college and become our next generation of 
leaders. 
 
We opened on August 22, 2018 with four classes, two in fourth grade and two in fifth grade. We will add one grade per year until 
we graduate our first class of college ready twelfth graders in 2026. Buffalo Collegiate seeks authentic, dedicated, kind and 
intellectually curious individuals to join our founding team. 

 
Job Description 
 
The Teaching Fellow is a full-time teaching position for 4th-6th grade. This position provides a unique opportunity for talented 
individuals with limited or no teaching experience to explore the field of education and gain the hands-on practice and training 
necessary to become a successful classroom teacher. Teaching Fellows observe and learn from Master Teachers, co-teach with 
teacher-leaders, provide in-house substitute teaching coverage for teachers across content areas, and support content area teachers 
with tutoring, grading, and individual or small group instruction. Teaching Fellows will also offer teachers support with a variety of 
work inside and outside of the classroom, including leading enrichment classes, organizing student events, and developing 
mentoring relationships with students. Through full participation in summer and school-year professional development, as well as 
regular meetings with an instructional coach, Teaching Fellows will have the opportunity to gain the experience and support 
necessary to develop their teaching skills. By the end of the year, Teaching Fellows will be strong candidates for lead teaching 
positions. 
 
Job Expectations 

• Uphold the mission and vision of the school every second of every day. 
• Execute school-wide systems and structures that maximize student learning. 
• Reinforce a disciplined culture of high academic and behavioral standards, and provide students with frequent and accurate 

behavioral and academic feedback. 
• Provide substitute teaching coverage for teachers within the school. 
• Support students by providing one-on-one and small group tutoring and small group intervention and student support. 
• Periodically plan and deliver instruction, gradually taking on more responsibility throughout the year. 
• Meet regularly with a coach to implement feedback on lessons and instruction. 
• Help content teachers with instruction, assessments, grading, and other classroom responsibilities. 
• Communicate effectively with students, families, and colleagues. 
• Participate in collaborative curriculum development, grade-level activities, and school-wide functions. 
• Actively participate in all professional development sessions and weekly coaching sessions, including an annual three-week 

staff orientation and training during the summer. 
• As appropriate, perform all duties expected of classroom teachers, including but not limited to: 

o Implementing curricula and activities to meet academic standards. 
o Designing and implementing assessments that measure progress towards academic standards. 
o Using assessment data to refine curriculum and inform instructional practices. 
o Help co-lead an advisory in the morning and afternoon. 
o Supervise students during transitions, breakfast, and lunch. 

 



              

 

Qualifications 
• Unwaveringly high expectations for all students, with the belief that every child should have access to a college 

education. 
• Commitment to upholding and executing Buffalo Collegiate’s mission and educational model. 
• Commitment to “sweating the small stuff” in order to foster strong habits among students. 
• Maturity, humility, strong work ethic, sense of humor, and “roll-up-my-sleeves” attitude. 
• Demonstrated ability to work well in a team and communicate effectively with diverse audiences including 

students, staff members, families, and community members. 
• Willing to learn and adapt and is extremely reflective and eager to improve. 
• Strong time management, organizational, and problem-solving skills; ability to manage multiple tasks 

simultaneously and meet tight deadlines. 
• Interest in performing a critical support role and the ability to excel in a fast-paced, entrepreneurial, results-

oriented environment. 
• Bachelor’s Degree required; a background in education is not required, though candidates should show a 

demonstrated passion for working with K-12 students. 
• NYS teaching credential preferred but not required. 

 
Salary & Benefits 

 
Buffalo Collegiate offers a competitive salary, comprehensive health benefits, and retirement benefits. Aside from extensive 
professional development, all of our teachers are equipped with a laptop computer, email, high-speed internet access, and all 
necessary instructional supplies. 

 
Start Date 

 
Buffalo Collegiate staff will begin the 2019-2020 school year on August 1, 2019. 

 
Commitment to Diversity 

 
Buffalo Collegiate Charter School is an equal opportunity employer and actively encourages applications from people of all 
backgrounds. 

Apply Now 
 

Please send a resume and responses to the attached Application Questions in a Word or PDF document to Michael Anastasia, 
manastasia@buffalocollegiate.org.  



 

 

Application Questions Total Time: ~2 hours 
Word Limit: 150-250 words each 

 
1. Why are you interested in teaching at Buffalo Collegiate? What does Buffalo Collegiate represent to you? 

 
2. Describe the first 10 minutes of your class in detail. If you have not taught before: explain how you stay organized. 

 
3. What do you think are the key factors to ensuring success for all students? 

 
4. Describe a perfect teammate relationship. Use real examples where possible. 

 
5. Describe a perfect coaching relationship. Use real examples where possible. 

 
6. Tell us about a time that you received a piece of challenging, direct feedback and describe your response to that feedback. 

 
7. Write about 2 qualities or traits that you have that positively impact a team. 

 
8. How did you hear about us? (Choose all that apply.) 

 
• Social Media 
• Indeed 
• WNYRIC 
• WNYACCC 
• Handshake 
• Teach for America 
• Referral (If you were referred, please list who referred you, so we can thank them!) 
• College or University 
• Americorps 
• Teacher Recruitment Day 
• Building Excellent Schools 
• Other (Please explain.) 


